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Now in full color!       The quick way to learn Microsoft PowerPoint 2016! This is learning made easy.

Get more done quickly with PowerPoint 2016. Jump in wherever you need answers--brisk lessons

and colorful screenshots show you exactly what to do, step by step.  Get easy-to-follow guidance

from a certified Microsoft Office Specialist Master Learn and practice new skills while working with

sample content, or look up specific procedures Create attractive electronic presentations and

printed publications Incorporate professional design elements Use built-in tools to capture and edit

graphics Include audio, video, and animated elements Supercharge your efficiency by creating

custom slide masters and layouts Present data in tables, diagrams, and charts
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